[TPUHATO YTBEPXJIEHO
CoseroM LIkombl

«01» mapra 2023r [Mpukaz Ne 11/4 ot 01.03.2023

I[TOJIOKEHUE
Ob OBPABOTKE ITIEPCOHAJIBHBIX JJAHHBIX
B MYHUIUIAJILHOM OIO/DKETHOM YUPEXKIEHUH JIOTIOJIHUTENILHOTO 00pa3oBaHus ropoaa Topxkka
«/leTckas 1mKoJa UCKYCCTB)

I. O01mue moJio:xeHust

1.1. Hacrosimee Ilonoxenne mo o00paboTke MepcOHANBHBIX JaHHBIX (manee - [lomoxeHwue)
MYHHUIMIIAIBHOTO OIOKETHOTO YUPEXKJEHUE  JOIMOJHUTEIBHOrO 00pa3zoBaHusi ropoja Topikka
«Jletckas mkona uckycctBy (nanee - Illkomna) pazpaboTaHo B COOTBETCTBUH C TPYAOBBIM KOJEKCOM
Poccuiickoit ®enepaunu, Koncturynueir Poccuiickoit ®enepanuu, ['paxaaHCKUM KOJIEKCOM
Poccuiickoit  @enepanun, @PenepanbHbM  3akoHOM «O06  uHboOpManuH, HHPOPMALMOHHBIX
TEXHOJOTUSIX M 0 3amuTe uHbopManuu», denepanbHbiM 3aKOHOM «O MEPCOHANBHBIX TaHHBIX»,
[IpaBunamu BHYTpEHHETO TPYI0BOTO pacnopsaka [Ikomst.

1.2. Lenp paspaborku Ilonoxkenus - ompeneneHue mnopsiika 0OpaOOTKH MEPCOHAIBHBIX JAHHBIX
pabotHukoB IKOaBI U MHBIX CYOBEKTOB MEPCOHANBHBIX JAHHBIX, MEPCOHAIBHBIC AAHHBIE KOTOPBIX
nojJie’kaT o0paboTKe, HA OCHOBAHWHU TTOJIHOMOYHI orepaTopa; oOecreueHne 3auThl IpaB U CBOOO/T
YeloBeKa M TpaxkJaHuHa, B T.4. paboTHuka IlIkonbl, mpu o0paboTKe €ro mepcoHaIbHBIX JTaHHBIX, B
TOM YHKCJIE 3alUTHl MPAaB Ha HEMPUKOCHOBEHHOCTh YACTHOW XU3HH, JIMUYHYIO M CEMEUHYIO0 TalHy, a
TaK)K€ YCTaHOBIIEHHE OTBETCTBEHHOCTH MAOJDKHOCTHBIX JIMII, MMEIOMIMX JOCTYH K MEepCOHAIbHBIM
JAHHBIM, 32 HEBBINOJHEHNE TPEOOBaHUI HOPM, PETYIHPYIOMIUX 00paObOTKY U 3alIUTy MEPCOHAIBHBIX
JTAHHBIX.

1.3. Ilopsinok BBojA B niericTBre 1 u3MeHenus [lonoxenus.

1.3.1. Hactosmee IlonokeHne BCcTymaer B CHIy C MOMEHTA €ro YTBEPXKIACHHS MPUKA30M AUPEKTOPa
[lIxomb! 1 AelicTBYeT OECCPOUHO, /10 3aMEHBI €ro HOBBIM [lookeHuem.

1.3.2. Bce uamenenus B [lonoxeHue BHOCATCS IPUKA3ZOM.

1.4. Bce pabotHuku Llkossl 03HaKOMIIEHBI ¢ HacToAUM [lookeHuem noj pocnuch.

1.5. PexxuM KOHOUACHIIMATFHOCTH TEPCOHANBHBIX JAHHBIX CHUMAETCS B CIydasx MX O00e3TUYMBAHUS
U [0 HMCTEYEHUH 75 JIeT CpoKa HX XpaHEHHUs, WM MpOJUIeBAETCS HAa OCHOBAHUU 3aKJIIOUEHUS
AKCNEepTHOM KoMuccuu OpraHu3aluy, €CiIu HTHOE HE ONPEIENIEHO 3aKOHOM.

I1. OcHOBHBIE OHATHS U COCTAB NMEPCOHATBHBIX IAHHBIX PA00THUKOB

2.1. lna ueneit HacTosimiero [lonoxeHus: HCMONb3yOTCS CAEAYIOIINE OCHOBHBIE OHITHS:

- MepcOoHalbHbIE JaHHble paOOTHHKA - Jr00ast MHGOpMAalLMs, OTHOCSIIAACA K OMNPEEIIEHHOMY WU
OTpeieNIieMOMY Ha OCHOBAaHMM TakoW WMH(poOpManuu pabOTHHKY, B TOM 4YHCle ero (amumusi, ums,
OTYECTBO, T'0OJl, MECSI, JaTa U MECTO POXKIEHUS, aJpec, CEMEWHOe, COIMalbHOE, UMYIIECTBEHHOE
MoJIoXKeHue, oopa3zoBaHue, mpodeccus, T0X0oAbl, Apyras uHpopmaims, HeoOXoauMas padoTOIaATENIO B
CBSI3U C TPYAOBBIMU OTHOIICHUSIMU;

- 00pa0oTKa TMepcoHaNbHBIX TaHHBIX - COOp, CHCTeMaTHU3allys, HAKOIUIEHHE, XpaHEHUE, YTOUHECHHE
(oOHOBNEHWE, W3MEHEHHWE), WCIOIb30BaHUE, pACIPOCTpaHeHHEe (B TOM 4YHCIE TMepeaya),
o0e3nuunBaHue, OJIOKUPOBAHUE, YHUUITOKEHHE MEPCOHATBHBIX TaHHBIX paO0THUKOB [1IKOMEI,

- KOH(UIEHIMAIbHOCTh MEPCOHABHBIX JAHHBIX - 00s3aTENbHOE JUIsl COONIOACHMS] HA3HAYEHHOI'O
OTBETCTBEHHOTO JIMI[A, MMOJIYYUBILIETrO JOCTYI K MEPCOHAIBLHBIM JaHHBIM PAa0OTHHUKOB, TpeOOBaHHE HE
JIOMYCKaTh UX paclpocTpaHeHusi 0e3 coriacusi pabOTHUKA WM HHOTO 3aKOHHOT'O OCHOBAHUS;

- pacnpoCTpaHEHHE MEPCOHAIBHBIX JIAHHBIX - JEHCTBUSI, HAPABICHHbIE HA Mepeaady MEepPCOHAbHBIX
JTAHHBIX PAOOTHHUKOB OMPEEICHHOMY Kpyry Juil (mepemada TMEepPCOHAIBHBIX JaHHBIX) WM Ha
O3HAKOMJICHHE C TMEpPCOHAIbHBIMM JAaHHBIMHU HEOIPAHMYEHHOIO Kpyra JIMl, B TOM YHCIIE
00HapO/JIOBaHWE TIEPCOHAIBHBIX JaHHBIX PAOOTHUKOB B CPEACTBAX MAacCOBOM HH(pOpPMAIINH,
pa3Merernre B MH()OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSAX WM TMPEAOCTaBICHHE IOCTYyMa K
MEePCOHAIBHBIM JAHHBIM paOOTHUKOB KAaKUM-JTHOO UHBIM CITOCOOOM;



- HCIIOJIb30BaHUE IEPCOHAIBHBIX JaHHBIX - JOEHCTBUS (ONEpalMy) C MEPCOHAIBHBIMU JAHHBIMU,
COBEpILIaeMble JOKHOCTHBIM JIMIOM IIIKOJIbI B LENSAX NPUHATHS PELIEHUH WM COBEPIIEHUS MHBIX
NEWCTBUH, TOPOXKIAIOUIMX IOPUINYECKHUE IIOCIECACTBUS B OTHOUICHWHM pPaOOTHUKOB JHOO HWHBIM
00pa3oM 3aTparuBaroLIMX MX IpaBa U CBOOOIbI WM IIPaBa U CBOOOIbI JPYTUX JIMIL;

- ONOKHMpOBaHME TMEPCOHAIBHBIX JJAaHHBIX - BPEMEHHOE NpeKpaiieHue cOopa, CUCTeMaTH3aIHH,
HaKOIJICHUS, UCIIOJIb30BaHUs, PACIPOCTPAHEHUSI IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB, B TOM YHCIIE UX
nepeauy;

- YHUYTOXXEHHE NEPCOHAIbHBIX JIAHHBIX - JEWCTBUSA, B pe3yjabTaTe KOTOPBIX HEBO3MOXHO
BOCCTAHOBUTH COJICPYKAHHE IEPCOHAIBHBIX JAHHBIX B WH(GOPMAIMOHHON CHCTEME MepCOHAIBHBIX
JAHHBIX paOOTHUKOB WJIM B pE3ylbTaTe KOTOPHIX YHHUTOXAKOTCS MaTepuajbHbIe HOCUTEIN
IIEPCOHANIbHBIX JaHHBIX PAOOTHUKOB;

- o0e3nMuYMBaHME [EPCOHAIBHBIX [JaHHBIX - JACHUCTBUS, B pe3yJbTaTe KOTOPBIX HEBO3MOXKHO
OIIPEICNIUTh MPUHAICKHOCTH MIEPCOHATBHBIX JAHHBIX KOHKPETHOMY PaOOTHUKY;

- 00IIEOCTYIHBIE [TEPCOHANIbHBIC JaHHbIE - IEPCOHAJIbHBIC JaHHbIE, 10CTYIl HEOIPAaHUYEHHOI'O Kpyra
JUII K KOTOPBIM TIPEAOCTaBICH C corjacus pabOTHMKA WJIM Ha KOTOpPBIE B COOTBETCTBHM C
(benepanbHBIMU 3aKOHAMU HE PACHIPOCTpaHsETCs TpeOoBaHUe COOI0IeHUS KOH(DUACHIIMAIBH OCTH.

- nHpopManuA - CBeJeHHS (COOOIIECHUS, TaHHbBIE) HE3aBUCHMO OT (POPMBI UX MPE/ICTABICHHS.

- JIOKyMEHTHpOBaHHas HUHQpopMauus - 3apUKCUPOBaHHAs Ha MaTepUAJIbHOM HOCUTENIE IIyTeM
JOKYMEHTUPOBaHUs UHPOpPMALUS C PEKBU3UTAMU, [TO3BOJISIOIIMMHU ONPEAEIUTh TaKyl0 HHPOPMAIUIO
WIN €€ MaTepUaJIbHbI HOCUTEb.

2.2. B cocraB nepcOHaNbHBIX JaHHBIX paOOTHUKOB IIIKOJIBI BXOIAT MOKYMEHTHI, COJEpIKallue
uHGOpPMALMI0O O TACIOPTHBIX JAaHHBIX, OOPa30BaHMM, OTHOUIEHHHM K BOMHCKOM 00S3aHHOCTH,
CEMEMHOM I0JI0KEHUH, MECTE JKUTEIbCTBA, COCTOSIHUM 3[J0POBBS, & TAKXKE O MPEIBbIYIIUX MECTaX UX
paboTHI.

2.3. KoMmmuiekC JOKyMEHTOB, CONPOBOXKJIAIOLIUN MpoLecc O(QOpMIIEHUS TPYIOBBIX OTHOIICHUMN
pabotHuka B llIkosie npu ero npueme, nepeBoJie U yBOJIbHEHUU.

2.3.1. Nudopmanus, npeacrasisieMas paOOTHUKOM IpH MOCTyIUIEHWH Ha paborty B Illkomy, mmeer
JIOKyMeHTanbHyto (opmy. Ilpm 3axitoueHMM TpPYyJOBOTO JOroBOpa B COOTBETCTBUH €O CT. 65
TpynoBoro komekca Poccuiickoit ®enepanuu auI0, MOCTyMawIlee Ha padOTy, TPEIBABISIET
paboTozarento:

- IaCMOPT WJIX UHOU JOKYMEHT, YJO0CTOBEPSIIOIINNA TUUYHOCTbD;

- TPYIOBYIO KHMXKKY, 33 UCKIIFOUEHUEM CIIy4aeB, KOTJa TPYIOBOU IOTOBOP 3aKIKYAETCs BIEPBbIE WM
pabOTHUK NOCTymaeT Ha paboTy Ha YCIOBUSAX COBMECTUTENBCTBA, JHOO TpyaoBas KHUXKKA Y
pabOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPaTOi MIIH 10 IpYTUM IPUYHUHAM;

- CTPaxoBO€ CBUJIETENILCTBO T'OCYJAPCTBEHHOIO IEHCHOHHOTO CTPaXOBaHUs;

- JOKYMEHTbI BOMHCKOI'O y4eTa - JJIs BOGHHOOOS3aHHBIX U JIULL, [TOJUIeKAIUX BOMHCKOMY yUETY;

- JOKYMEHT 00 o00pa3oBaHMH, O KBaJU(UKALIUKW WIA HAIWYUU CIEUUANbHBIX 3HAHUW - TpHU
MOCTYIUICHUHU Ha paboTy, TPeOYIOUIYIO ClIelUalbHbIX 3HAHUH WM CIEUAIbHOM MOATOTOBKHY;

- ceujieTenberBo 0 mpucBoennu MHH (mipu ero Hanuunu y paOoTHHKA).

2.3.2. TIlpu odopmnenun pabotHuka B Ilkony chnenmasucToM TO KajpaMm  3amoJHsIETCs
yHupuIpoBaHHas ¢popma T-2 «JInyHas kapTrouka pabOTHHKa», B KOTOPOH OTpa)karoTCs CIEIyIOIIne
aHKEeTHbIe U Ouorpaduyeckue JaHHbIe PAOOTHUKA!

- oOume cBenenuss (P.M.O. paboTHuka, [aTa pOXKICHHS, MECTO POXKJIEHUS, TPaKAaHCTBO,
oOpazoBanue, npodeccusi, cTaxx padboThl, COCTOSHUE B Opake, NaclopTHbIE 1aHHbIE),

- CBEJICHUSI O BOMHCKOM YUETE;

- JaHHbIE O ITpHeMe Ha padoTy;

B nanpHelimeM B TMYHYIO KAPTOUKY BHOCATCS:

- CBEJICHHUS O MIEPEBO/IaX Ha JIPYT'YIo paboTy;

- cBeJleHUs 00 aTTeCTaIlUH;

- CBEJICHHUS O MOBBIIIEHUH KBaJIU (UKL,

- CBeJIeHUs O Mpo(ecCHOHaIbHOM MepenoIroTOBKE;

- CBEJICHUs O Harpajax (MOOLIPEHUsX ), TOUYETHBIX 3BAHUSAX;



- CBeZICHUs 00 OTIyCKax;

- CBE/ICHUS O COLIMANIbHBIX TapaHTHUAX;

- CBEJICHHUS O MECTE )KUTEJIbCTBA U KOHTAKTHBIX Tee(oHax.

2.3.3. B llIkose co3maroTcst U XpaHATCS CIEAYIOUIME TPYIIbl JOKYMEHTOB, COJEpXkKallue JaHHbIE O
pabOTHUKAX B €AMHUYHOM MJIM CBOJHOM BH/IE:

2.3.3.1. JIOKyMeHTBI, coJepKallue IMepCOHAIbHBIC JaHHbIE PAOOTHUKOB (KOMIUJIEKCH JTOKYMEHTOB,
COIPOBOKAAOIINE TpoLecC 0(GOPMIICHHUSI TPYIOBBIX OTHOLICHUN MpPU MpUeMe Ha paboTy, IepeBo/e,
YBOJBHEHUHU; KOMIUIEKC MAaTe€pUajoB IO  aHKETUPOBAHHMIO, TECTUPOBAHUIO;  IPOBEICHUIO
cobece0BaHUM C KaHAMIATOM Ha JAOJDKHOCTH; MOJUIMHHUKY M KOITUHU MPUKA30B 110 JINYHOMY COCTaBY;
JUYHBIE Jlella U TPYJAOBbIE KHUKKU PaOOTHUKOB; Jejla, COJAEpXalle OCHOBAHMUSA K IpHKa3y IO
JUYHOMY COCTaBy; Jelia, COJAepXallue MaTepualibl aTTeCTalud PaOOTHHUKOB;  CIIY)KEOHBIX
pacciel0BaHUi; CIIPaBOYHO-UH(POPMALMOHHBIM OAHK JaHHBIX IO NEPCOHANy (KapTOTEKH, KypHAJIbI);
MO/UIMHHUKKA W KONMHUU OTYETHBIX, AHAJUTUYECKHX M CIPABOYHBIX MaTEpPHAaJIOB, IE€pPEIaBaEMBbIX
pykoBojactBy  IlIKOnbl, pPYKOBOOUTENSIM  CTPYKTYPHBIX  IOJpAa3/€leHUN; KONMM  OTYETOB,
HANpaBISIEMbIX B TOCYIapCTBEHHbIE OPraHbl CTATUCTUKH, HAJOTOBbIE HHCIIEKLWH, BBIIIECTOSIINE
OpraHbl yIpaBlIeHUs U APYTHE YUPEKACHU).

2.3.3.2. JIokyMeHTalusi 1O OpPTraHM3aluu pPa0OTBI CTPYKTYPHBIX TOApA3JeNeHU (ITOJOKEHHUS O
CTPYKTYPHBIX MOJPA3JACIEHHSX, JTOJKHOCTHbIE MHCTPYKIMU PAaOOTHUKOB, MPHKa3bl, PACHOPSKEHUS,
yKa3zaHusi pykoBojacTBa IIIKoibl); JOKYMEHTHI MO IIAHUPOBAHUIO, YYETy, aHAJU3y U OTYETHOCTH B
qacTu paboTsl ¢ nepconanaoM IIkonsl.

I11. Coop, 00padoTKa 1 321UTA MEPCOHAIBHBIX JTAHHBIX

3.1. ITopsiioK NOTy4eHUs IEPCOHAIBHBIX JTAaHHBIX.

3.1.1. Bce mnepconanbHble faHHble paOoTHHMka Ilkonsl ciaexyer moaydyaTh y Hero camoro. Eciu
NepCOHAJbHbIC JaHHbIE PAOOTHUKA BO3MOXKHO IOJYYUTh TOJBKO y TPEThEH CTOPOHBI, TO pPaOOTHHUK
TOJDKEH OBITH YBEIOMIIEH 00 3TOM 3apaHee M OT HEero JTOJHKHO OBITh MOJIy4eHO MUCHbMEHHOE COTJIacue.
JIOJPKHOCTHOE JIMLIO paboToaaTe sl JOJKHO cooOmuTh paboTHUKY LIIKoibI 0 1ensax, npeanogaraeMbix
MCTOYHHMKAX W CIOCO0axX TOJIYYEHHUS MEPCOHATBHBIX JAaHHBIX, a TAKKE O XapakTepe IMOAJIEeKAIINX
MIOJTyYEHHUIO MEPCOHAIBHBIX JAHHBIX U MOCIEICTBHUIX OTKa3a paOOTHUKA JaTh MUCHBMEHHOE COTJIacue
Ha UX TOJyYeHHeE.

3.1.2. PaGoronaTens He MMeEET IpaBa Mojy4yaTb U 0OpabaThIBaTh NEPCOHANbHbIE JaHHbIE PAaOOTHHKA
[IkombI 0 ero pacoBOW, HAITMOHAIBHOW NPHHAUICKHOCTH, MOJUTHYECKUX B3TJISN/AX, PEIUTHO3ZHBIX
win  ¢unocopckux  yOSKIEHUSAX, COCTOSIHUM 3/I0pOBbsl, WHTHUMHOM Jku3HU. B  ciywasx,
HETIOCPEJICTBEHHO CBS3aHHBIX C BONPOCAMH TPYIOBBIX OTHOIICHWH, B COOTBETCTBUU CO CT. 24
Koncrutynuu Poccuiickoit denepannu padoTomarens BOpaBe MojyyaTb U 00pabaTbiBaTh JaHHBIE O
YaCTHOW KM3HHU PAOOTHUKA TOJIBKO C €r0 MMCHbMEHHOTO COTJIACHS.

OO0paboTka yKa3aHHBIX NEPCOHAIBHBIX JaHHBIX PAaOOTHHKOB pabOTO/ATENEM BO3MOXHA TOJIBKO C MX
cornacus 1100 0e3 UX coryiacus B CIEAYIOIIUX CIIydasx:

- IEPCOHAJIbHBIE JTAHHBIE SBIISIOTCS OOETOCTYTHBIMH;

- TIEPCOHAJIbHBIC TAHHBIE OTHOCSTCS K COCTOSIHUIO 3/I0POBBsI paOOTHHKA M UX 00paboTka HeoOxoanuma
JUISL 3aIUTHl €r0 JKU3HU, 3/10pPOBbSl MJIM MHBIX KM3HEHHO BAaXXKHBIX MHTEPECOB JIMOO >KU3HU, 370POBBS
WIA WHBIX JKU3HEHHO BaXKHBIX WHTEPECOB JPYTrUX JHII W TIOJIy4eHHE corjiacusi padOTHHKA
HEBO3MOJKHO;

- 1Mo TpeOOBaHMWIO MOJTHOMOYHBIX TOCYIApPCTBEHHBIX OpPraHOB B CIy4asX, HPeAyCMOTPEHHBIX
(benepaabHBIM 3aKOHOM.

3.1.3. PaGotonatenp BhpaBe 00pabaTbiBaTh NEPCOHAIbHbIE JaHHbIE PAOOTHUKOB TOJIBKO C HX
MUCHMEHHOTO COTJIACHSI.

3.1.4. TlucbmeHHoe coryacue pabOTHUKAa Ha OOpabOTKY CBOMX MEPCOHAIBHBIX AAHHBIX JOKHO
BKJIIOYATh B ceOsl:

- (hammmro, MM, OTYECTBO, aapec CyObeKTa MEePCOHAIBHBIX JaHHBIX, HOMEP OCHOBHOTO TOKYMEHTA,
YIOCTOBEPSIOLIETO €ro JINYHOCTh, CBEJICHUS O JaTe BbIJAUM YKa3aHHOTO JOKYMEHTA U BBIAABILEM €ro
Oprase;



- HauMeHoBaHue ((haMmINIO, UMS, OTYECTBO) U aJipec OmepaTropa, MOJIYYaIOLIero coriacue cyobekTa
NEPCOHAIbHBIX JAHHBIX;

- 1esib 00padOTKU NEPCOHANBHBIX JaHHBIX;

- TIepeueHb IMEPCOHAJbHBIX JIAHHBIX, Ha OOpabOTKY KOTOPBIX JaeTcd corjacue cyObekTa
[IEPCOHANIbHBIX JAHHBIX;

- IepeyYeHb JCHCTBUI C MePCOHATBHBIMU JIaHHBIMHU, Ha COBEPILIEHUE KOTOPBIX JIaeTcs coryacue, oouiee
OIMCaHME UCTIONB3YEMBIX OIIEPATOPOM CIIOCOOOB 00PaOOTKU MEPCOHAIBHBIX JaHHBIX;

- CPOK, B TE€YEHHE KOTOPOTO JCHCTBYET COIIacue, a TAKKE MOPSIOK €ro OT3bIBa.

dopma 3asBICHHS O COTrJIacKH pabOTHHKA HAa 00Pa0OTKY MEPCOHAIBHBIX JaHHBIX CM. B MIPUIIOKEHHUN |
K HacroseMy [lonoxenuro.

3.1.5. Cornacue paboTHHKA HE TPeOYETCs B CASAYIOMUX CIydasx:

1) 0OpaboTka NepcoOHaNbHBIX JaHHBIX OCYIIECTBIISIETCS HAa OCHOBaHMM TpynoBoro koxaekca P® umm
MHOTO (pellepalbHOr0 3aKOHA, YCTAHABJIMBAIOUIETO €€ IIeJlb, YCJIOBHS MOJYYEHUS MEePCOHAIBHBIX
JAHHBIX WU KpYr CYOBEKTOB, IEPCOHAIbHbIE JaHHBIE KOTOPBIX IOIEkaT OOpabdOTKe, a Takke
OTIPEIEIIAIONIETO MTOJTHOMOYHS paboTOaTe;

2) 00paboTKa NePCOHANBHBIX JaHHBIX OCYIIECTBIISETCS B LIEISIX UCIIOIHEHHs TPYA0BOrO JOrOBOPA;

3) oOpaboTka MEepCOHATBHBIX MAAHHBIX OCYIIECTBISIETCS JUIS CTATUCTHUYECKUX WJIM HMHBIX HAaYYHBIX
1eJIel pHU YCIIOBUM 00513aTeIbHOT0 00€3IMYUBaHUS IEPCOHANIBHBIX IaHHbIX;

4) 00paboTKa TMEpPCOHAIBHBIX JAHHBIX HEOOXOMuUMa JUIsl 3AIIUTHI JKU3HHU, 3A0POBBS WM HHBIX
KM3HEHHO BAYKHBIX HHTEPECOB PAOOTHHUKA, €CJIM OJIYUEHHUE €0 COracusi HEBO3ZMOXKHO.

3.2. [lopsinok oOpa®oTKH, epeaadn U XpaHEHUs! IEPCOHANIbHbBIX JTAHHBIX.

3.2.1. PabotHuk IlIkosnbl mpeaocTaBiaseT cnenuanucty no kajapam LKomnbl 10CTOBEpHbIE CBEIEHUS O
cebe. Crermmanmuct no kazapam IIkombl mpoBepseT TOCTOBEPHOCTh CBEACHUM, CBEpSAs JaHHBIC,
[IPEJOCTaBIEHHbIE PAOOTHUKOM, C UMEIOIUMHUCS y paOOTHHUKA JOKYMEHTaMHU.

3.2.2. B cootBerctBUM co cT. 86, ri1. 14 TK P® B nensix obecriedeHus: mpaB U CBOOOJ YeIOBEKa M
rpaxaanuHa Jupektop Illkonsl W ero mpeacraBuTenu Hpu oOpabOTKE NEPCOHANIbHBIX JaHHBIX
paboTHUKA JOJKHBI COOJIIOIATh CIICAYIONINE O0He TpeOOBaHUS:

3.2.2.1. O6paboTKa NepCOHATbHBIX JAHHBIX OCYILECTBIIAETCS MCKIIOYUTEIBHO B LIENAX 0OecredeHus
COOMIOICHNSI 3aKOHOB M MHBIX HOPMATHUBHBIX IIPaBOBBIX AaKTOB, COJEHCTBHS paOOTHHKAM B
TPYAOYCTpOiicTBE, OOy4eHMH W TPOJBIXKEHUHM IO ciyxOe, obecriedeHus JUYHON Oe30MacHOCTH
pabOTHUKOB, KOHTPOJIS KOJIMYECTBA M KAUEeCTBA BBIMIOJIHAEMOMN pabOThl U 0OECeueHus: COXPaHHOCTH
UMYIIECTBA.

3.2.2.2. Tlpu omnpeneneHun oObemMa U CoOJAEpKaHUA, 00padaTbIBAEMBIX TEPCOHAIBHBIX JTAHHBIX
Paboronarens momkeH pykoBojacTBoBaTbess Konctutynmeit Poccuiickoit ®enepaunu, TpynoBbim
kozekcoM Poccuiickoit @denepanuu 1 MHBIMU (eiepaIbHBIMU 3aKOHAMHU.

3.2.2.3. Tlpu mpuHATHM peIIeHUH, 3aTparuBarOlIUX HHTEpechl paboTHUKa, Paboronarens He nmeer
IpaBa OCHOBBIBaTbCSI HA MEPCOHAIBHBIX JIAaHHBIX pAOOTHUKA, MOJIYYEHHBIX HCKIIOUUTEIBHO B
pe3yiabTaTe UX aBTOMaTU3UPOBAHHOW 00PaOOTKU WM 3JIEKTPOHHOT'O MOJIyUEHHUS.

3.2.2.4. 3amuTa NEpCOHATBHBIX TAaHHBIX PA0OTHUKA OT HEMPABOMEPHOTO WX HWCIOJIB30BAHUS WU
yTpatel obOecrieunBaercss PaboTomareneM 3a cyeT €ro CpeacTB B MOpPSAKE, YCTaHOBICHHOM
(benepaibHBIM 3aKOHOM.

3.2.2.5. PaGOTHUKM M MX MPEJCTABUTENN TOJKHBI OBITH 03HAKOMJIEHBI TI0J] PACIUCKY C TOKYMEHTaMHU
[Ixompl, ycTaHABIUBAIOLUIUMHU MOPSAOK 00paOOTKH MEPCOHATIBHBIX JaHHBIX PaOOTHHUKOB, a Takke 00
UX MpaBax U 00s3aHHOCTSAX B ATOM 00JacTH.

3.2.2.6. Bo Bcex ciydasx OTKa3 pa0OTHHKAa OT CBOMX IIpaB Ha COXpPaHEHHE W 3alIUTYy TalHbI
HEJECHCTBUTEIIEH.

IV. Ilepenaua u XxpaHeHHe NMEPCOHAIbHBIX JAHHBIX

4.1. Ilpu nepenaye nepcoHaNbHBIX JaHHBIX paboTHUKA PaboTomarens gomkeH coOmoaTh ciaeyromue
TpeOoBaHUS:

4.1.1. He cooOmiath nepcoHanbHble JaHHbIe pa0OTHHUKA TPEThel CTOpOHE 0€3 MUChMEHHOI'O COTJIACHUs
paboTHUKA, 32 MCKIIIOUEHUEM CIIy4aeB, KOTJa 3TO HEOOXOIMMO B LENSIX MPEAYyNpPexACHUS YIpO3bl
KM3HH U 37I0POBBIO PAOOTHHKA, a TAKXKE B CIy4asiX, YCTAHOBJIEHHBIX (peiepabHbIM 3aKOHOM.



4.1.2. He coo0maTh nepcoHalbHbIe JaHHbIE pAOOTHUKA B KOMMEPUYECKUX LIEsIX 0e3 ero muCbMEHHOTO
COIJIacHsL.

4.1.3. IIpenynpenuTs JUI, TOTYYUBIINX MEPCOHATBHBIC JTaHHBIC PaOOTHUKA, O TOM, YTO 3TH JaHHBIC
MOTYT OBbITh MCIIOJIb30BaHbI JIMIIb B LENAX, Ul KOTOPBIX OHM COOOILEHBI, U TPeOOBATh OT ATHUX JIUI]
MOJTBEPKIECHUS TOTO, YTO ATO IMPaBWIO cOON0AeHO. JIuma, mosydyuBIIME TMEPCOHAIBHBIC JaHHBIC
paboTHHKA, 00s13aHbI COOJIIOIATh PEKUM CEKpPeTHOCTH (KOHHUaeHInaabHoCcTH). JJanHoe Ilonoxxenue
HE pacmpoCTpaHsieTcss HAa OOMEH NEepCOHAIBHBIMH JAHHBIMH PAOOTHUKOB B MOPSIKE, YCTAHOBICHHOM
benepanbHBIMU 3aKOHAMHU.

4.1.4. OcymecTBIATh Tepeaady MEePCOHATBHBIX JAHHBIX PAOOTHUKOB B mpexaenax OpraHuzanuud B
COOTBETCTBHUHM ¢ HacTosuM [losoxeHuem.

4.1.5. Pagpemarp Jn0oCcTynm K MEPCOHAJIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO  CHEIHMAIbHO
YIIOJIHOMOYEHHBIM JIMLIAaM, MPU 3TOM YyKa3aHHbIE JIMIA JOJDKHBI MMETh NPaBO IOJIYy4aTb TOJBKO TE
NIepCOHAbHBIC JaHHbIE pa0OTHHKA, KOTOPhIE HEOOXOAUMBI JJISl BBIITOJIHEHHSI KOHKPETHOM ()YHKIIHMH.
4.1.6. He 3ampammuBaTh MH()OPMALUIO O COCTOSHMM 3/10pOBbSl PAOOTHMKA, 32 HCKIIOYEHHUEM TeX
CBENICHUH, KOTOpPBIE OTHOCITCA K BONPOCY O BO3MOKHOCTH BBHIMIOJHEHUS PAOOTHUKOM TPYAOBOM
byHKIIH.

4.1.7. llepenaBaTh NepCOHAJIbHBIE JaHHbIE PAOOTHUKA MPEJICTABUTEISIM PAOOTHUKOB B IMOPSJKE,
ycTaHOBJIEHHOM TpynoBbIM KojekcoM Poccuiickoil denepanuu, 1 OrpaHU4MBaTG 3Ty UH(OPMALHIO
TOJIBKO TEMH IE€PCOHAIBHBIMU JIAaHHBIMH paOOTHHKA, KOTOpPhIE HEOOXOMMMBI ISl BBITOJHEHHUS
yKa3aHHBIMH [IPEJICTABUTEISIMUA UX (DYHKIIMH.

4.2. XpaHeHuU€e U UCII0JIb30BAHNUE IEPCOHAIBHBIX JAHHBIX PAOOTHUKOB!

4.2.1. IlepconanbHble JaHHBIE pAOOTHUKOB 00pa0aThIBAIOTCS U XPAHTCS B OT/AEIE KaJIpOB.

4.2.2. llepcoHaibHBIE [aHHBIE PAOOTHUKOB MOTYT OBITH MOJYYEHBI, MPOXOIUTH AITbHEHIIYIO
00paboTKy M IepeaaBaTbCsl Ha XpaHEHUe Kak Ha OyMa)KHBIX HOCHUTEINSAX, TaK U B 3JIEKTPOHHOM BUJE -
JIOKAJIbHOM KOMIIBIOTEPHOM CETH U KOMIIBIOTEPHOM IIpOrpamme.

4.3. Ilpu mosyuyeHUM NEPCOHANBHBIX JIAHHBIX HE OT pabOTHHKA (32 MCKIIIOUCHMEM CIy4aeB, €CIH
NEPCOHATBHBIC JaHHbIE OBUIM MPEOCTaBIICHBI pabOTOJATENI0 Ha OCHOBAHWH (penepanbHOTO 3aKOHA
WIN €CIIM NePCOHAIbHbBIE JAHHBIE SBIAIOTCSA OOIIEAOCTYIHBIMH) paboToaTeNb O Hayajla 00paboTKu
TaKWX MMEPCOHATBHBIX JJAHHBIX 0053aH MPEeI0CTaBUTh PAOOTHHUKY CIENYIONIYI0 HH(pOpMAIHIO:

- HauMeHoBaHue ((paMuIHsl, UMsI, OTUYECTBO) U aJIpeC ONEpPaTOpa WU €ro MPeACTaBUTENs;

- 11e7Ib 00pa0OTKH MEPCOHATBHBIX IAHHBIX U €€ IIPaBOBOE OCHOBAHUE;

- Ipe/rosaraeMble MMoJib30BaTeIH MEPCOHABHBIX JaHHbIX;

- yCTaHOBJIEHHBIE HACTOSAIMM DeepatbHBIM 3aKOHOM ITpaBa CyObEeKTa epCOHANBHBIX JTaHHBIX.

V. JlocTyn K nepcoHAJbLHBIM JaHHBIM Pa0OTHHKOB

5.1. IlpaBo mocTyma K mepcoHaIbHbIM TaHHBIM PAOOTHUKOB UMEIOT:

- nupexrop IIkosnsr;

- CIIELMAJINCT 10 Kajipawm,

- COTPYAHUKH OyXTanTepuu;

- PYKOBOJOUTENH CTPYKTYPHBIX TOJpPA3JENIEHU 10 HANpaBICHUIO JEATEIFHOCTH (JOCTYH K
NEPCOHAIBHBIM JJAHHBIM TOJILKO pAOOTHUKOB CBOETO MOJPa3IeIICHUS).

5.2. PaboTrHuk Opranusanuu umeeT NpaBo:

5.2.1. Ilomy4yath AOCTYH K CBOMM NE€PCOHAJIBHBIM JIJaHHBIM M O3HAKOMJIEHHWE C HUMHM, BKJIIOYasl MPaBO
Ha O0e3BO3ME3/JHOE IOoJIydeHHE KOomui Jto00i 3amucu, cojaep)kalell MepcoHalbHblE JaHHbIE
paboTHHKA.

5.2.2. Tpebosate oT PaboTonaTesns yroUHeHUsI, NCKIIOUEHUS WM UCIIPABJICHUS HETOJIHBIX, HEBEPHBIX,
yCTapeBIINX, HEAOCTOBEPHbIX, HE3aKOHHO IIOJIYYEHHBIX WJIM HE SIBISIOUIMX HEOOXOAMMBIMM ISt
PaGoronarens nmepcoHaIbHBIX TaHHBIX.

5.2.3. Ilonyyats ot PaboTonarens:

- CBEJICHHS O JIMIIAX, KOTOPbIE HMEIOT JAOCTYI K MEPCOHAIBHBIM JaHHBIM WJIH KOTOPBIM MOXET OBITh
MIPEIOCTaBIIEH TAKOM JIOCTYII;

- IepevYeHb 00padaThIBaeMbIX MEPCOHATBHBIX JAHHBIX H UCTOYHUK WX MOYICHUS;

- CPOKU 00pabOTKU MEPCOHAIBHBIX TAHHBIX, B TOM YUCIIE CPOKH UX XPaHEHHUS,;



- CBEJICHHS O TOM, Kakue IOPHINYECKUE MOCIEACTBUS I CyObEKTa MEPCOHAIBHBIX JAaHHBIX MOKET
MOBJIEYh 3a CO00H 00paboTKa €ro MEPCOHATBHBIX TAHHBIX.

5.2.3. TpeboBath u3Bemenus Paborogarensem Beex JIMI, KOTOPHIM paHee ObLIM COOOIIEHBI HEBEPHBIE
WIN HENOJHBIE MEPCOHAIbHBIC JaHHBIE, 000 BCEX MPOM3BEICHHBIX B HHUX HCKIIOYCHUSX,
WCTPABJICHUSAX UM JJOTTOJTHEHHSX.

OO0:xanoBaTh B YIOJIHOMOYCHHBIH OpraH MO 3alIUTE MpaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX HJIH B
CyaeOHOM TOpSIKE HENMpaBOMEpHbIE JeicTBUs uian Oe3zneiicTBus Pabotomarens mpu oOpaboTke u
3aIIMTE ero MePCOHATBHBIX JaHHBIX.

5.3. KomupoBarb M JenaTh BBIIUCKM NEPCOHAJBHBIX JAHHBIX pabOTHHUKA pa3perraercs
UCKJIFOYHUTENIFHO B CTY)KEOHBIX LIENSAX C IMMCbMEHHOTO pa3pelIeHus HadyaJlbHUKA OT/IelIa KaJIpoB.

5.4. Tlepenaua uH(pOpPMALMU TPEThEH CTOPOHE BO3MOXKHA TOJBKO NPU IMHUCBMEHHOM COTJIACHUH
PabOTHHKOB.

VI. OTBeTCTBEHHOCTh 3a HAapylUleHHe HOPM, PperyJjupylommx o0padoTky H 3alIuTy
MePCOHAILHBIX JAHHBIX

6.1. Pabornuku IlIkosbl, BUHOBHBIE B HAPYIICHUH HOPM, PETYIHPYIOIUX MOIydeHHe, 00paboTKy H
3alIMTYy TIEPCOHAIBHBIX JaHHBIX pPA0OTHHWKA, HECYT JUCHMIUIMHAPHYIO aJIMHHUCTPATHUBHYIO,
IPaXJAaHCKO-TIPAaBOBYIO HWJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHHM C (heaepaTbHbIMU
3aKOHAMH.

6.2. Hdupexrtop lllkonmbl 3a HapylieHHE HOPM, PEryJHPYIONIMX MOJTy4eHHEe, 0OpaboTKy W 3alIuTy
NepCOHANILHBIX JAHHBIX paOOTHUKA, HECET aMUHHCTPATHBHYIO OTBETCTBEHHOCTh COTJIACHO CT. 5.27 H
5.39 Kogekca 00 aIMHUHUCTpAaTHBHBIX IpaBoHapyueHusix Poccuiickoii ®enepauuu, a Takxke
BO3MEIIaeT PabOTHUKY ymiepO, NPUYMHEHHBIH HENPaBOMEPHBIM HCIIOJIb30BAHHEM HH(POPMAIHH,
coJiepKallei nmepcoHaIbHbIC JaHHbIE pA0OTHHKA.



